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	APPLICATION FOR EMPLOYMENT

A large print version of this application form is available from the Personnel Office (Tel: 0115 848 6268)

POSITION APPLIED FOR:


 VACANCY REF. NO:
 APP. REF. NO:




	PERSONAL DETAILS

Name:


Home Address:



 Postcode:


Term Address (if applicable): 



 Postcode:


Daytime tel:
 Evening tel: 


Email:
 may we contact you at work?


If so, your work number please: 
..................................................................................

	
	

	CURRENT OR MOST RECENT EMPLOYMENT

Job Title: 


Current Wage Salary: 


Other Benefits: 



Employer’s Name: 


Employer’s Address: 




 Postcode: 


Nature of Business: 



Duties & Responsibilities: 



Notice Required: 


	
	

	EMPLOYMENT HISTORY (MOST RECENT FIRST)
Position Held: 


Grade & Salary: 


Employer’s Name: 


Nature of Business: 



Employer’s Address: 



Main Duties & Responsibilities: 



Reason for Leaving: 






	EMPLOYMENT HISTORY (CONTINUED)
Position Held: 


Grade & Salary: 


Employer’s Name: 


Nature of Business: 



Employer’s Address: 



Main Duties & Responsibilities: 



Reason for Leaving: 


	
	

	
	

	EDUCATION

	SCHOOL/COLLEGE/UNIVERSITY
	QUALIFICATIONS GAINED
	GRADES

	
	
	

	
	

	
	

	TRAINING

	COURSE TITLE
	BRIEF DETAILS
	DURATION

	
	
	

	
	

	
	

	PROFESSIONAL BODIES
	

	ORGANISING BODY
	MEMBERSHIP STATUS
	RENEWAL DATE

	
	
	

	
	

	
	

	REFERENCES

Reference one – your Current or Most Recent Employer

Contact Name: 
 Job Title: 


Address: 



 Postcode: 


Telephone: 


Reference two – Please state whether personal or business reference

Contact Name: 
 Job Title: 


Address: 



 Postcode: 


Telephone: ............................................................................ 


	
	

	REHABILITATION OF OFFENDERS ACT 1974

Please declare any criminal convictions against you, excluding any convictions which are ‘spent’ under the above act.




	
	

	MEDICAL/HEALTH REQUIREMENTS

Do you have any special needs as a consequence of a disability?

Please specify any medical conditions you may have.

The Nottingham Trent Students Union guarantees to interview all disabled applicants who meet the minimum criteria for a job vacancy.

	
	

	DECLARATION

The information on this form will be used for the purpose of personnel administration and legitimate issues relating to employment. The Union of Students will observe the principles of the Data Protection Act 1998 at all times. I confirm that the details given by me in this application form are accurate. I understand that to provide false or misleading information, whereby required to do so will, if engaged, render me liable to disciplinary action, which may include dismissal.

Signed: 
 Date:




	
	

	RECRUITMENT SOURCE

Please state where you saw this post advertised:


	ADDITIONAL INFORMATION

Please include any additional information you wish to give in support of your application. Describe how you feel your personal experiences, training and interests may be helpful to you in this position. Please do not submit a CV instead of completing this section. It is recommended that you use the headings in the Personal Specification to structure your information. Please continue on a separate sheet if necessary.




	
	

	Please return this form to:

HR Department

Nottingham Trent Students Union

1st Floor Benenson Building

Clifton Campus

Nottingham 

NG11 8NS

T: 0115 848 6200

F: 0115 848 6201

E: personnel@su.ntu.ac.uk
www.trentstudents.org/apply
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