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PART TWO: Assemblies, Terms of Reference and Big Ideas
Section One: Changes To This Section:

1.1 Changes to this section must be agreed by the Executive Team and then ratified by the Union General Meeting and the Trustees.
Section Two: Purpose:

2.1 The purpose of the assemblies will be to act a forum for students and officers to come together:
2.1.1 To discuss issues and problems
2.1.2 To create Big Ideas for Student Directorate meetings. (Except in the case of the Societies’ Assembly and Sports’ Assembly, as explained in sections 6.5.6 and 7.4.6 respectively.)
2.1.4 To pass information between each other
2.1.5 For officers to feedback on any successes they have earned for their members
Section Three Meeting Arrangements:
3.1 Each Assembly will meet a maximum of once per term and at least twice per academic year. 
3.2 All assemblies (except in the case of the Societies’ Assembly and the Sports’ Assembly) are open to any member to attend. The Societies’ Assembly and the Sports’ Assembly will consist of two members of each of the committees from Union-affiliated societies and sports teams respectively.
3.3 The meeting will have the following standard agenda items. When the time limit for each item is near its end the committee will vote to either move on or agree a new time limit for discussion:

3.2.1 Apologies for absence (1 minute)
3.2.2 Accepting the agenda  / declarations (1 minute)
3.2.3 Minutes from previous meeting (5 minutes)
3.2.4 Matters arising  - not covered elsewhere on the agenda (15 minutes)
3.2.6 General report from the student officer (15 minutes)
3.2.7 Report from the student officer on any successes earned for the members (10 minutes)
3.2.8 Questions to the student officer (25 minutes)
3.2.9 Big Idea proposals (15 minutes)
3.2.10 Any other business(5 minutes)
3.2.11 Date and time of next meeting (5 minutes)

Section Four: Composition of BME, Disabled, International, LGBT, Mature, Postgraduate, Student Parents and Women’s Assemblies
4.1 The following Assemblies will be open forums and any member can attend, but there must be a minimum of 5 members elected (excluding the chair) to sit on the committee.

4.1.1 BME Students’ Assembly


4.1.2 Disabled Students’ Assembly


4.1.3 International Students’ Assembly


4.1.4 LGBT Students’ Assembly


4.1.5 Mature Students’ Assembly


4.1.6 Postgraduate Students’ Assembly


4.1.7 Student Parents’ Assembly 

4.1.8 Women’s Assembly

4.2 Assembly members will be elected by secret ballot using the First Past The Post system in the first semester of the academic year 

Section Five: Composition of Hall Reps Assembly
5.1 The Hall Reps Assembly will comprise of at least one and a maximum of two representatives from each Halls of Residence.
5.1.1 Hall Reps should ideally be elected through a ballot of residents in the specific hall they wish to represent. Alternatively, a resident may be co-opted into the position if the position is vacant. Any co-options will be organised by the Vice President Welfare & Community who will meet with residents of the hall with a vacancy to seek a willing member to be co-opted.
Section Six: Composition of Societies Assembly

6.1 The Societies’ Assembly will be represented by six ‘Houses’. These Houses are named:

6.1.1 Beta House (Philanthropic societies)

6.1.2 Gamma House (Common Interest societies)


6.1.3 Kappa House (Cultural societies) 



6.1.4 Lambda House (Academic societies)

6.1.5 Sigma House (Artistic societies)

6.1.6 Zeta House (Faith societies) 
6.2 Societies’ Assemblies will consist of committee members of the societies from each of the houses.

6.3 The quoracy of the Societies’ Assembly will be 20 society members from at least 10 different societies.

6.4 Any vote taken will pass with a simple majority as long as the meeting is quorate. 
6.5 There will be a sub-committee of the Societies’ Assembly called ‘Societies Executive’ or alternatively ‘SocExec’. 
6.5.1 The Societies’ Executive sub-committee will consist of one representative from each of the six houses

6.5.2 The representatives for the forthcoming academic year will be elected by their respective houses during the last meeting of the Societies’ Assembly of the current academic year. This election will be conducted by secret ballot using the Alternative Vote system
6.5.3 The Vice President Student Activities will chair the Societies’ Executive sub-committee and will have a casting vote only

6.5.4 Quoracy will be 50% plus one of the membership of the committee.
6.5.5 Any vote taken requires a simple majority

6.5.6 The Societies’ Assembly will delegate responsibility of powers in the following areas to the Societies’ Executive:

6.5.6.1 To question and scrutinise the work of the Vice President Student Activities and to also act as an advisory committee to the Vice President Student Activities.

6.5.6.2 Disciplinary matters involving societies 


6.5.6.3 To review and manage the functioning of the Societies’ Assembly 

6.5.6.4 To formulate Big Ideas

6.5.6.5 Big Ideas formulated at Societies’ Executive are sent on to the next meeting of the Societies’ Assembly for approval

6.5.6.6 If a Big Idea is approved at Societies’ Assembly then it is sent onwards to the next meeting of the Student Directorate to be voted upon

6.5.6.7 If a Big Idea is rejected by the Societies’ Assembly then it will be returned to the Societies’ Executive for further consideration and amendments, or to be dropped totally. 
Section Seven: Composition of Sports Assembly
7.1 Sports’ Assembly will consist of committee members of each Union-affiliated sports team
7.2 The quoracy of the Sports’ Assembly will be 20 sports team members from at least 10 different sports teams.

7.3 Any vote taken will pass with a simple majority as long as the meeting is quorate 
7.4 There will be a sub-committee of the Sports’ Assembly called ‘Sports’ Executive’ or alternatively ‘Sports’ Exec’. 

7.4.1 The Sports’ Executive sub-committee will consist of one representative from the following areas of sport:

7.4.1.1 Individual


7.4.1.2 Martial Arts


7.4.1.3 Recreational


7.4.1.4 Traditional Team Indoors


7.4.1.5 Traditional Team Outdoors


7.4.1.6 Water-based and outdoor

7.4.2 The representatives for the forthcoming academic year will be elected by their respective areas of Sport during the last meeting of current the Sports’ Assembly of the academic year. This election will be done via a secret ballot using the Alternative Vote system.
7.4.3 The Vice President Sports will chair the Sports’ Executive sub-committee and will have a casting vote only

7.4.4 Quoracy will be 50% plus one of the membership of the sub-committee
7.4.5 Any vote taken requires a simple majority

7.4.6 The Sports’ Assembly will delegate responsibility of powers in the following areas to the Sports’ Executive:

7.4.6.1 To question and scrutinise the work of the Vice President Sports and to also act as an advisory committee to the Vice President Sports

7.4.6.2To review and manage the functioning of the Societies’ Assembly 


7.4.6.3 To formulate Big Ideas

7.4.6.4 Big Ideas formulated at Sports’ Executive are sent on to the next meeting of the Sports’ Assembly for approval

7.4.6.5 If a Big Idea is approved at Sports’ Assembly then it is sent onwards to the next meeting of the Student Directorate to be voted upon

7.4.6.6 If a Big Idea is rejected by the Sports’ Assembly then it will be returned to the Sports’ Executive for further consideration and amendments, or to be dropped totally. 
Section Eight: Designated Chair of Assemblies:
8.1 The chair of each assembly will be as follows:

8.1.1 BME Students’ Assembly – BME Officer
8.1.2 Disabled Students’ Assembly – Disabled Students’ Officers
8.1.3 Hall Reps’ Assembly – Vice President Welfare & Community
8.1.4 International Students’ Assembly – International Officer
8.1.5 LGBT Students’ Assembly – LGBT Officer
8.1.6 Mature Students’ Assembly – Mature Students’ Officer
8.1.7 Postgraduate Students’ Assembly – Postgraduate Students Officer

8.1.8 Societies’ Assembly – Vice President Student Activities

8.1.9 Sports’ Assembly – Vice President Sport

8.1.10 Student Parents’ Assembly – Student Parents’ Officer

8.1.11 Women’s Assembly – Women’s Officer
8.2 The vice chair of each assembly will be nominated on the day

8.3 The time keeper to each assembly will be nominated on the day
Section Nine: Remit of BME, Disabled, International, LGBT, Mature, Postgraduate, Student Parents and Womens’ Assemblies

9.1 These Assemblies will be concerned with the following areas and how they related to that specific demographic of the student population: 

9.1.1 The academic experiences and issues faced by that section of the student demographic

9.1.2 Scrutinising the running of the University and the Students’ Union so the services they provide are accessible to that section of the student demographic 

9.1.3 Devising campaign ideas to engage these students and to ensure that these students are actively included in all areas of the life of the Students’ Union.
Section Ten: Remit of Hall Reps Assembly
10.1 The Hall Reps’ Assembly shall be concerned with the following areas:
10.1.1 Opinions and experiences of students living in any Nottingham Trent University Halls of Residence

10.1.2 Scrutinising the level of service offered to students in Halls of Residence to ensure students are living in adequate accommodation

10.1.3 Devising campaigns to improve the experiences of students living in Halls of Residence 
Section Eleven: Remit of the Societies’ Assembly:
11.1 The Societies’  Assembly shall be governed by the Societies’ Code of Practice and the rules laid down in Section Five.
Section Twelve: Remit of the Sports’ Assembly

12.1 The Sports Assembly shall be governed by the Sports Code of Practise and the rules laid down in Section Six.
Section Thirteen: Big Ideas
13.1 Big Ideas are policy proposals that are submitted by students. These policy proposals can include anything which could help to improve the student experience at the institution.

13.2 Big Ideas are proposed in either of two ways: 

13.2.1 Through formulation of a Big Idea from the members of any given Assembly that must be voted on by a simple majority at that Assembly, or at Societies’ Executive or Sports’ Executive which require a majority vote there and ratification at Societies’ Assembly or Sports’ Assembly respectively.
13.2.2 Through an Online Submission tool that is available on the Students’ Union website which is open to all students.
13.3 When a Big Idea is proposed using the method in 13.2.1 these must be immediately sent on to the President for acknowledgment who will make arrangements for that Big Idea to be voted on at the next Student Directorate meeting. 

13.4 When a Big Idea is proposed using the method in 13.2.2, the President will make arrangements for the proposal to be made publically available on a specially designated part of the Students’ Union website.

13.4.1 A proposal via this method requires 50 counter signatories from other members of the Students’ Union for it to be submitted to the Student Directorate to vote on.

13.4.2 A proposal submitted online will have a maximum of six months to receive the minimum number of counter-signatories required. 

13.4.3 If a proposal does not reach the required 50-minimum counter–signatories threshold within six months of its submission then this proposal will be automatically removed from the list of policy proposals and cannot be counter-signed.

13.5 If a proposal, submitted through either method outlined in 13.2.1 or 13.2.2, receives the required simple majority or the minimum number of counter-signatories respectively, then upon the date of that specific proposal reaching the required threshold the proposal will become eligible to be voted on at a meeting of the Student Directorate.

13.5.1 If the next meeting of the Student Directorate is further than 48 hours away from the date the proposal reached the 50-minimum threshold, then that proposal will be discussed and voted upon at the next meeting of the Student Directorate.

13.5.2 If the next meeting is within 48 hours of the date the proposal reached the minimum-50 threshold then that proposal will be carried over to the meeting after the upcoming meeting of the Student Directorate.

13.6 Any vote taken at the student directorate on a Big Idea will pass with a simple majority as long as the meeting is quorate.
13.6.1 Notification of the decision will be forwarded for ratification at the next meeting of the Board of Trustees, provided the Big Idea is ratified at the Board of Trustees it will immediately be implemented by the Union

13.6.2 If the Big Idea fails to be ratified at the Trustee Board for example because of it conflicting with the Objects of the Charity then it will be returned to the next Student Directorate with proposed amendments (pending decisions taken under section 13.6.2.1). 

13.6.2.1 The member who submitted the original proposal must be notified of the Trustee’s objections to the proposal and the subsequent amendments that they have proposed. 

13.6.2.2 If the member then decides to reject the amendment proposals they have the right to automatically withdraw their Big Idea proposal indefinitely

13.6.2.2 If the proposed amendments are accepted by the member who proposed the Big Idea, the Student Directorate then must vote on it in the same way and be re-submitted to the Board of Trustees under the amended version.

13.7 Any policy passed will lapse after two years of the date of implementation.
PART THREE: Campus Committee Meetings Terms of Reference

Section One: Changes To This Section
1.1 Changes to this section must be agreed by the Executive Team and then ratified by a Union General Meeting and the Trustees.
Section Two: Purpose:

2.1 There shall be a campus committee for each Nottingham Trent University Campus and each shall be responsible for arranging campus-based activities/campaigns and communicating campus-related issues to the Executive Team and Student Directorate. 
Section Three: Composition
· Brackenhust Committee:


· Brackenhurst Liaison Officer


· Brackenhurst Committee Members 

· City Committee
· City Liaison Officer
· City Committee Members

· Clifton Committee

· Clifton Liaison Officer
· Clifton Committee Members
3.1 There will be a minimum of six committee members on each of the campus committees. 

3.2 Elections for committee positions will take place in the first term. The relevant campus officer in liaison with the Union will decide upon the appropriate method for candidates to put themselves forward for nomination and how long the voting period will be for.

3.3 Voting will take place via a paper ballot using the First Past The Post method. 
Section Four: Chair & Clerk:

4.1 The chair of each assembly will be as follows:

4.1.1 Brackenhurst Campus Committee – Brackenhurst Liaison Officer


4.1.2 City Campus Committee – City Liaison Officer


4.1.3 Clifton Campus Committee – Clifton Liaison Officer 

Section Five: Meeting Arrangements:
5.1 Each Assembly will meet a maximum of once per term and at least twice per academic year. 
5.2 There will only be an open session for each of the committees. Each committee must have a minimum 7 members on the committee (excluding the Chair.)  
5.3 The meeting will have the following standard agenda items. When the time limit for each item is near its end the committee will vote to either move on or agree a new time limit for discussion:

5.2.1 Apologies for absence (1 minute)
5.2.2 Accepting the agenda  / declarations (1 minute)
5.2.3 Minutes from previous meeting (5 minutes)
5.2.4 Matters arising  - not covered elsewhere on the agenda (15 minutes)
5.2.6 General report from the student officer (15 minutes)
5.2.7 Report from the student officer on any successes earned for the members (10 minutes)
5.2.8 Questions to the student officer (25 minutes)
5.2.9 Big Idea proposals (15 minutes)
5.2.10 Any other business(5 minutes)
5.2.11 Date and time of next meeting (5 minutes)

5.5 All votes shall be a simple majority vote

5.6 Minutes will be published on the website

PART FOUR: Executive Committee Meetings Terms of Reference
Section One: Changes To This Section:

1.1 Changes to this section must be agreed by a Union General Meeting and then ratified by the Board of Trustees.
Section Two: Purpose:

2.1 The purpose of the Executive Committee meetings will be a vehicle for effective working on issues affecting students at Nottingham Trent University and local stakeholders through. The Executive Committee will act as a sub-committee of the Union Trustee Board.
2.1.1 Agreeing the setting up of sub-committees
2.1.2 Holding each member of the team to account
2.1.3 Discussing policies going to and coming from Student Directorate and Union General Meetings
2.1.4 Tracking the progress of the strategic plan
2.1.5 Making strategic decisions on the running of the Union
2.1.6 Reviewing and updating individual action points
2.1.6 Supporting one another.

Section Three: Membership:

3.1 The Executive Team (who all have voting rights)
· President (full time sabbatical, paid)

· Vice President Education & Representation (full time sabbatical, paid)

· Vice President Services & Communication (full time sabbatical, paid)

· Vice President Sport (full time sabbatical, paid)

· Vice President Student Activities (full time sabbatical, paid)

· Vice President Welfare & Community (full time sabbatical, paid)

· Brackenhurst Campus Liaison Officer (part time, unpaid)

· City Campus Liaison Officer (part time, unpaid)

· Clifton Campus Liaison Officer (part time , unpaid)

3.2The Chief Executive Officer (speaking rights only)

3.3 Other relevant staff when invited (speaking rights only)

Section Four: Chair 

4.1 The chair of the Executive Team will be the President of the Students’ Union
4.2 The vice chair of the board will operate on a rotating basis between the Vice Presidents Section Five: Meeting Arrangements:

5.1 The meeting will only be open to the members specified in sections 3.1, 3.2 and 3.3
5.2 The meeting will have the following standard agenda items:
5.2.1 Apologies for absence (1 Min)

5.2.2 Notification of any other business (1 Min)

5.2.3 Conflicts of interest (1 Min)

5.2.4 Accuracy of previous minutes of meetings (2 Mins)
5.2.5 Matters arising from previous minutes of meetings (10 Mins)

5.2.6 Union Policy Implementation updates (5 Mins)

5.2.7 Executive and GM reports (15 Mins)

5.2.8 Business of the meeting (30 Mins)

5.2.9 Accounts / Budget (10 Mins)

5.2.10 Any other business (5 Mins)

5.2.11 Date of next meeting



5.3 The Executive Team may also request additional time at the end of the standard agenda for Reserved Business to discuss confidential matters. Details of these matters will not necessarily be made available to the membership. 
5.4 The meetings will usually take place on a two week cycle.

5.5 No business can take place at the Executive Committee unless 5 members of the voting membership is present.

5.6 All votes shall be a simple majority vote.

5.7 A summary of open session minutes will be published on the Website

5.8 Closed session minutes will not be published. 
PART FIVE: STUDENT DIRECTORATE MEETINGS TERMS OF REFERENCE
Section One: Changes to this section:

1.1 Changes to this section must be agreed by a Union General Meeting and then ratified by the Board of Trustees.
Section Two: Purpose:

2.1 The purpose of the Student Directorate meetings will be to act a forum for all elected officers to come together to:
2.1.1 Inform strategy
2.1.2 Hold one another to account
2.1.3 Inform and review union targets
2.1.4 Support one another 
2.1.5 Mentor one another
2.1.6 Vote on Big Ideas
Section Three: Membership:

3.1 The Executive Team as outlined in Section 3.1

3.2 The part-time officer team:

· BME Officer (Black and Minority Ethnic)

· Disabled Students’ Officer

· International Students’ Officer

· LGBT Students’ Officer

· Mature Students’ Officer

· Postgraduate Students’ Officer

· Student Parents’ Officer

· Women’s Officer
3.3 Combined, the Executive team and the part-time officer team will be referred to as the ‘Student Directorate’
Section Four: Chair 

4.1 The chair of the board will be the President of the Students’ Union
4.2 The vice chair of Student Directorate will operate on a rotating basis between the members of the Student Directorate

Section Five: Meeting Arrangements:

5.1 The meeting will be exclusively attended by the Student Directorate, no other members may attend. A staff member may attend the meeting in a non-voting capacity to take minutes and provide advice and support if requested.
5.2 The meeting will have the following standard agenda items. When the time limit for each item is near its end the committee will vote to either move on or agree a new time limit for discussion:

5.2.1 Apologies for absence (1 minute)
5.2.2 Accepting the agenda  / declarations (1 minute)
5.2.3 Minutes from previous meeting (5 minutes)
5.2.4 Matters arising  - not covered elsewhere on the agenda (15 minutes)
5.2.6 Accountability and questions (30 minutes)
5.2.7 Big Ideas discussion and voting (30 minutes)
5.2.8 Any other business (10 minutes)
5.2.9 Notices (5 minutes)
5.2.10 Date and time of next meeting (5 minutes)

5.3 The Student Directorate will meet a minimum of once per month during term time.
5.4 No business can take place at the Student Directorate unless 50% plus one of the total membership of the Directorate is present
5.5 All votes shall be a simple majority vote
5.6 A summary of the Minutes will be published on the website
PART SIX: UNION GENERAL MEETING STANDING ORDERS
Section One: Changes To This Section
1.1 Changes to this document must be agreed by a Union General Meeting and then ratified by the Board of Trustees.
Section Two: Purpose:

2.1 To act as forum where students can raise issues and concerns through elected representatives and decide actions to combat such issues and concerns. It is also the decision making body that has the authority to change the governance of the Union (pending approval by the Trustee Board thereafter).
Section Three: Aims & Objectives:

3.1 The main tasks of the Union General Meeting will be:

3.1.1 To report on any successes the Union has achieved for its members
3.1.2 To debate and vote upon any motions that are submitted which propose changes to the governance of the Students’ Union
3.1.3 For the members to hold the Student Directorate to account
3.1.4 To receive information on and ask questions about the Students’ Union’s financial position;
3.1.5 To receive reports from the different assemblies
3.1.6 To update the members on the work of the Student Officers 

3.1.7 To update the members on the work of the Executive Officers
3.1.7 To update members on the status of the implementation of Big Ideas


Section Four: Attendance
4.1 The Student Directorate (compulsory) (comprised of the Executive Team and Part-time officer team)
4.2 Assembly representatives 
4.3 School Reps (compulsory)

4.4 Members of society committees (at least one member of that particular society’s committee must attend)
4.5 Members of sports’ committees (At least one member of that particular sports team’s committee must attend)
4.6 It is also open for any other member of the Union to attend
Section Five: Quorum of Meetings:

5.1 No business shall take place at the Union General Meeting unless 50 voting members are present 
Section Six: Chair
6.1 The meeting shall be chaired by the President of the Students’ Union
6.2 The Vice chair shall be appointed on the day of the meeting.

Section Seven: Discussion of Motions:

7.1 The proposer of the motion will be called upon by the chairperson to speak in favour of the motion.

7.2 The Chairperson will then call for a speech against the motion.

7.3 The “for/against” procedure will continue until there are no further speeches forthcoming for the motion. This continuation of the debate is subject to Procedural Motions (PMs) under Section Eleven.

Section Eight: Amendments:

8.1 An amendment to a motion may be moved by any member on being called to speak against the motion. Such an amendment must be seconded and shall not substantially alter the spirit of the original motion.

8.2 If the movers of the original motion accept an amendment it shall become a part of the substantive motion, standing in the names of the original proposer.

8.3 If the movers do not accept an amendment, and it is then carried in a vote after speeches “for” and “against”, the amendment on the substantive motion shall stand in the names of the proposers of the amendment.

8.4 In the event that a motion is withdrawn, all amendments to it shall fail.

Section Nine: Summing Up:

9.1 The proposer of a substantive motion shall have the right to sum up before the vote is taken. No new subject matter may be introduced in such final speeches.

Section Ten: Points Of Order:

10.1 A point of order shall be either:

10.1.1 A Procedural Motion (PM) under Section Eleven
10.1.2 A question to the Chairperson relating to the conduct of the debate. Such questions must contain no argument and must not refer to the subject matter under debate.
10.1.3 No point of order may be raised during the act of voting unless it refers to the matters of opinion.
10.1.4 A point of information shall be an offer of information, which must not refer to matters of opinion.

Section Eleven: Procedural Motions:

11.1 The following Procedural Motions may be used at all properly constituted Union meetings. During meetings, these may be referred to as PM 1), PM 2), etc.

11.1.1 That the question now be put.

11.1.2 That the question not be put.

11.1.3 Referral of the matter or matters under discussion backs to a specified body or specified elected Union representative.

11.1.4 That the motion be amended.

11.1.5 That the motion be discussed and voted upon in “parts”

11.1.6 That the meeting move into Free Session.

11.1.7 That the operation of specified Standing Orders be suspended for a definite period.

11.1.8 That the meeting be adjourned or closed.

11.1.9 Request for Chairperson’s ruling.
11.1.10 That the Chairperson’s ruling be overturned.
11.1.11 That the meeting has no confidence in the Chair.

11.1.12 That the agenda be varied

11.1.13 That the meeting move into Closed Session.

11.1.14 Request for a quorum count

11.1.15 Request for a re-vote

11.1.16 A motion of Censure on specified elected Union Representatives

11.1.17 Request for a secret ballot

11.1.18 A specified body or persons be removed from the floor.

11.2 All Procedural motions except motions 11.1.9, 11.1.10, and 11.1.11 are accepted at the Chairperson’s discretion. The Chairperson’s ruling on such procedural motions may be challenged using Procedural Motion 11.1.10.
11.3 For all cases of Procedural Motions, except motions 11.1.4 and 11.1.9, there shall be one speech for and one against the Procedural Motion.

11.4 During discussions on Procedural Motions, the Chairperson shall vacate the Chair, in the case of Procedural Motion 11.1.10 and 11.1.11 the Vice-Chair shall act as Chair.

11.5 A proposer may not move a Procedural Motion in the absence of a seconder.

Section Twelve: Policy Lapse:

12.1 If a motion is passed at the Union General Meeting it will be subject to ratification by the Board of Trustees and if ratified will remain policy of the Union for three years.
Section Thirteen: Free Session:

13.1 During Free Session, all Standing Orders except Section Fourteen shall be suspended and the Chairperson shall withdraw from the chair and discussion then proceeds freely.

13.2 During Free Session, those attending observers who are normally entitled to vote may contribute to discussions with the permission of the meeting. This will be at the Chairperson’s discretion should the Chairperson retake the Chair.
13.3 Motions may be formulated during Free Session, but no vote is taken during such sessions Motions are deemed to be carried unless retaken during normal session.

13.4 During Free Session, minutes will only be taken during formulation of motions.

13.5 If ten per cent (10%), of the members present normally entitled to vote indicate their desire for a closure of a Free Session, the Chairperson shall retake the Chair for the purpose of an immediate vote on a motion for the closure of Free Session. Only members normally entitled may vote on this motion.

Section Fourteen: Closed Session:

14.1 During Closed Session, all Standing Orders shall be suspended and the Chairperson shall withdraw from the Chair and discussion then proceeds freely.

14.2 During Closed Session, only those members entitled to vote at that meeting may remain. Member of staff or adviser invited by the Chair and agreed by those present may attend in a non-voting capacity.
14.3 Motions may be formulated during Closed Session, but no vote is taken during such session. Motions are deemed to be carried unless retaken during normal session.

14.4 If ten per cent (10%), of the members present normally entitled to vote indicate their desire for Closed Session to end, the Chairperson shall retake the Chair for the purpose of an immediate vote on a motion for the ending of Closed Session. Only members normally entitled may vote on this motion.

Section Fifteen: Minutes:

15.1 Draft minutes for all Union meetings shall be circulated to members of those meetings with the documentation for the subsequent meeting.

Section Sixteen: Compilation Of Agendas:

16.1 The order of business on the agenda shall be drawn up the Chairperson.

16.2 Items for inclusion on agendas should be submitted prior to the meeting; otherwise items are accepted at the discretion of the Chairperson.

16.3 Items of business on the agenda may only be withdrawn with the permission of the meeting.

16.4 The order of business may be varied either:

16.5.1 By the Chairperson

16.5.2 By a relevant procedural motion

PART SEVEN: ANNUAL GENERAL MEETING STANDING ORDERS

Section One: Changes To This Section
1.1 Changes to this document must be agreed by a Union General Meeting and then ratified by the Board of Trustees.
Section Two: Purpose:

2.1 An Annual General Meeting is required by the Charities Act 2006. It is an opportunity for the members and partners to receive copies of the Union’s accounts as well as reviewing information about the Union’s activities for the past year and asking any questions regarding the directions the Union will take in the future.
Section Three: Aims & Objectives:

3.1 The main tasks of the Annual General Meeting will be:

3.1.1 To report on any successes the Union has achieved for its members over the year
3.1.2 For the elected officers to give a report about their activities since being elected into their roles
3.1.3 To receive the report of the Trustees on the Union’s activities since the previous AGM
3.1.4 To appoint the auditors for the Union
3.1.5 To approve the list of affiliations of the Union 
3.1.6 To receive the financial accounts of the Union
3.1.7 To give an opportunity for the members to openly question the Trustees on any aspect of the running of the Union


Section Four: Attendance
4.1 All Union members are invited to attend.
Section Five: Quorum of Meetings:

5.1 No business shall take place at the Annual General Meeting unless 50 voting members are present, this must be achieved within 30 minutes of the advertised start of the meeting or the meeting must be postponed.
Section Six: Chair
6.1 The meeting shall be chaired by the President of the Students’ Union
6.2 The Vice chair shall be appointed on the day of the meeting.

Section Seven: Discussion of Motions:

7.1 The proposer of the motion will be called upon by the chairperson to speak in favour of the motion.

7.2 The Chairperson will then call for a speech against the motion.

7.3 The “for/against” procedure will continue until there are no further speeches forthcoming for the motion. This continuation of the debate is subject to Procedural Motions (PMs) under Section Eleven.

Section Eight: Amendments:

8.1 An amendment to a motion may be moved by any member on being called to speak against the motion. Such an amendment must be seconded and shall not substantially alter the spirit of the original motion.

8.2 If the movers of the original motion accept an amendment it shall become a part of the substantive motion, standing in the names of the original proposer.

8.3 If the movers do not accept an amendment, and it is then carried in a vote after speeches “for” and “against”, the amendment on the substantive motion shall stand in the names of the proposers of the amendment.

8.4 In the event that a motion is withdrawn, all amendments to it shall fail.

Section Nine: Summing Up:

9.1 The proposer of a substantive motion shall have the right to sum up before the vote is taken. No new subject matter may be introduced in such final speeches.

Section Ten: Points Of Order:

10.1 A point of order shall be either:

10.1.1 A Procedural Motion (PM) under Section Eleven
10.1.2 A question to the Chairperson relating to the conduct of the debate. Such questions must contain no argument and must not refer to the subject matter under debate.
10.1.3 No point of order may be raised during the act of voting unless it refers to the matters of opinion.
10.1.4 A point of information shall be an offer of information, which must not refer to matters of opinion.

Section Eleven: Procedural Motions:

11.1 The following Procedural Motions may be used at all properly constituted Union meetings. During meetings, these may be referred to as PM 1), PM 2), etc.

11.1.1 That the question now be put.

11.1.2 That the question not be put.

11.1.3 Referral of the matter or matters under discussion backs to a specified body or specified elected Union representative.

11.1.4 That the motion be amended.

11.1.5 That the motion be discussed and voted upon in “parts”

11.1.6 That the operation of specified Standing Orders be suspended for a definite period.

11.1.7 That the meeting be adjourned or closed.

11.1.8 Request for Chairperson’s ruling.
11.1.9 That the Chairperson’s ruling be overturned.
11.1.10 That the meeting has no confidence in the Chair.

11.1.11 That the agenda be varied.

11.1.12 Request for a quorum count

11.1.13 Request for a re-vote

11.1.14 A motion of Censure on specified elected Union Representatives

11.1.15 Request for a secret ballot

11.1.16 A specified body or persons be removed from the floor.

11.2 All Procedural motions except motions 11.1.10, 11.1.11, and 11.1.12 are accepted at the Chairperson’s discretion. The Chairpersons ruling on such procedural motions may be challenged using Procedural Motion 11.1.9.
11.3 For all cases of Procedural Motions, except motions 11.1.4 and 11.1.8, there shall be one speech for and one against the Procedural Motion.

11.4 During discussions on Procedural Motions, the Chairperson shall vacate the Chair, in the case of Procedural Motion 11.1.9 and 11.1.10 the Vice-Chair shall act as Chair.

11.5 A proposer may not move a Procedural Motion in the absence of a seconder.

Section Twelve: Policy Lapse:

12.1 If a motion is passed at the Annual General Meeting it immediately becomes Union Policy, and shall return to the Annual General Meeting for review or renewal at the next Annual General Meeting.
Section Thirteen: Minutes:

13.1 Draft minutes for all Union Annual General meetings shall be circulated to members of those meetings with the documentation for the subsequent meeting.

Section Fourteen: Compilation Of Agendas:

14.1 The order of business on the agenda shall be drawn up by an elected member of the meeting in conjunction with the Chairperson.

14.2 Items for inclusion on agendas should be submitted prior to the meeting; otherwise items are accepted at the discretion of the Chairperson.

14.3 Items of business on the agenda may only be withdrawn with the permission of the meeting.

14.4 The order of business may be varied either:

14.5.1 By the Chairperson

14.5.2 By a relevant procedural motion

PART EIGHT: ELECTION AND VOTING REGULATIONS

Section One: Referenda
1.1 A referendum is the principle or practice of referring measures proposed by members or the Trustee Board to the vote of the electorate for approval or rejection.

1.2 A referendum may be called on an issue via the following methods:


1.2.1. A Resolution of the Trustees


1.2.2. Three Sabbatical members of the Executive Team


1.2.3 A majority vote at a UGM

1.2.4 A Petition that is signed by one hundred members and submitted to the President, or, if the Petition is concerning the President such as in the case of a Vote of No Confidence of the President, then submitted to another member of the Executive Team.

1.3 Once a referendum has been called via any method listed above, the referendum must be voted upon within 20 days of its submission.

1.4 Any referendum to be voted upon will be conducted using the Alternative Vote method.

1.5 A resolution may only be passed by Referendum if at least 300 Members cast a vote in the Referendum

1.6 Policy approved by any referenda has the primacy to override any decisions taken at a Student Directorate Meeting or a Union General Meeting.

1.7 All referenda that pass are subject to approval by the Trustee Board.

Section Two: Election Rules

2.1 These rules are to be used for any election which involves electing Executive officers, Part-time officers or NUS Delegates

2.2 The rules will be drafted by the Elections’ Committee in consultation with NUS, relevant staff and officers.

2.3 The Returning Officer will be a nominee of the National Union of Students. They will be presented with a draft copy of the election rules for approval. 
2.5 The rules must be decided at least 2 weeks before nominations open.

Notice of elections

2.6 A formal notice of elections should be issued no later than 21 days before the start of voting and 7 days before the opening of nominations.

2.7 The notice of elections should include:


2.7.1 Date and time which nominations open and close

2.7.2 Procedure for nomination

2.7.3 Date and location of candidate question time(s)

2.7.4 Rules and regulations for elections

2.7.5 Date and time which voting opens and closes

2.7.6 Date and time which the results will be announced

2.7.7 Contact details for election queries

 Nomination Process

2.8 Nominations shall open no later than 14 days before the start of voting.

2.9 Nominations shall close no later than 7 days before the start of voting.

2.10. Members eligible to stand for election (as detailed in the constitution) must submit an official nomination form, before the close of nominations, which includes:


2.10.1 The candidate’s name, signature & N number

2.10.2 The name, signature & N number of 3 nominators who must be full members of the union
Campaign Budget

2.11 Each candidate may be equally given a number of materials free of charge from the Union at the beginning of the campaign, what these materials may be and what the quantity is will be decided by the Elections Committee prior to the start of campaigning.

2.12 As well as the possibility of having materials free of charge from the Union each campaign will have a campaign budget limited on a points based system, not money.

2.13 Before the opening of nominations elections committee will need to decide:

2.13.1 The total number of points a candidate is allowed to use


2.13.2 The value of standard campaign items, e.g. posters, banners, etc.

2.14. Elections committee will assign a points value to non-standard items, at the request of a candidate. 

2.15. When assigning a points value to items, elections committee must take in to consideration:

2.15.1 Monetary value

2.15.2 Level of exposure generated e.g. size, prominence, etc.

2.15.3 Duration of exposure e.g. time spent in fancy dress, etc.

2.15.4 Previous decisions regarding point allocations.

2.15.5 Any other factor the committee deems necessary.

2.16 Candidates are personally responsible for the costs of their campaigns

2.17 Elections Committee, the Returning Officer or any individual acting under their direction of the Elections’ Committee or the Returning Officer shall have the right to audit the expenditure of a candidate’s campaign to ensure compliance with the points limit.
2.18 Candidates must submit a manifesto on a deadline decided by the Elections’ Committee. Candidates will be automatically disqualified from the election if they do not submit a manifesto on the deadline without an exceptional reason.
Campaigning
2.19 Campaigning will not be permitted before nominations have closed and no later than 7 days before voting starts.

2.20 Campaigning will not be permitted in any form of accommodation after 2200.

2.21 A full campaign plan must be submitted to the Elections’ Committee, stating what candidates are planning to do, where, when and with whom of their campaign team will be assisting them.

2.22 If a candidate intends to deviate from their plan, they must inform the lead officer on elections their intended changes.

2.23 Candidates must provide elections committee with the names and N number of all members who will act as campaigners during the campaign period.

2.24 Candidates will be provided with an equal number of official campaigner’s passes (determined by elections committee).

2.25 Only a campaigner displaying an official pass will be permitted to campaign in any way (including the candidate). 

2.26 An individual is only permitted to wear one campaign pass at any one time.

2.27 Candidates are entirely responsible for the actions of individuals acting on their behalf.

2.28 Candidates or their campaigners must not harass or pressure any members to vote and should leave members alone if they so request.

2.29 Candidates or campaigners may not attempt to influence a member engaged in the act of voting.

2.30 Campaigning is not permitted in any Union meeting or premises.

2.31 Campaigning is not permitted through any official trade union. 
2.32 Campaigners are not allowed to campaign or wear any campaign materials espousing support for a particular candidate if they are employed by the Union and working their shift at the time. Campaigning outside of work hours is permitted. 

2.33 Candidates are allowed to seek sponsorship or support from external organisations, as long as they do not contravene the equal opportunities policy of the Students’ Union

2.33.1 If the organisation is affiliated to the Union then that organisation cannot offer sponsorship to any candidate
2.33.2 It is acceptable that a candidate can gain exclusive sponsorship from an organisation that is not-affiliated to the Union. 
7) Publicity Design

2.34 All items produced with the intention of publicising a candidate must be approved by the elections’ committee.

2.35 The Students’ Union will undertake to print campaign publicity for all candidates standing in the election in the form a of a manifesto booklet.  The union will strive to ensure that all publicity is designed (if applicable) and printed in time for the general release of publicity, but cannot be held responsible for delays out of the Union’s control.

2.36 The Union will provide specifications for publicity to be printed in the manifesto booklets.

2.37 Candidates must ensure that their manifestos are honest and are respectful of other candidates and Union Policy. None of NTSU’s logos are permitted on any candidate’s publicity.  The Elections Committee has the power to refuse a manifesto and will provide reasons to the candidate for the decision.

2.38 It is the responsibility of candidates to ensure that their printing is proofread and correct before it is sent to print. 

Display of publicity

2.39 The Union will clear and assign notice boards for the display of campaign material throughout the University in areas that it has available for this purpose.  On such designated Union notice boards only one piece of publicity per candidate may be affixed (maximum size A4)

2.40 No publicity may be displayed until the start of campaigning.

2.41. No publicity may be displayed within 3 meters of a public access computer terminal with the exception of officially designated notice boards.

2.42 Candidates will be liable for all costs to repair any damage caused by publicity or attempts to secure publicity.

2.43 Stickers are not to be used during campaigning.

2.44 Publicity that contravenes University regulations may be removed without notice and refund.

2.45 Only the Elections’ Committee, the Returning Officer or any individual acting under their direction shall have the right to remove publicity that does not comply with these regulations.  Candidates or campaigners are not permitted to tamper with, in any way, or remove other candidate’s publicity.

2.46 Candidates may not refer to other candidates in their election publicity.

2.47 Candidates may not place publicity in areas not within the University campus unless permission is granted by the elections’ committee.

Section Three: Executive Elections and NUS Delegate Elections

3.1 Executive positions will be elected through a cross campus ballot using the Alternative Vote (AV) system in the second term of the academic year. The positions available are:

· President (full time sabbatical, paid)

· Vice President Education & Representation (full time sabbatical, paid)

· Vice President Services & Communication (full time sabbatical, paid)

· Vice President Sport (full time sabbatical, paid)

· Vice President Student Activities (full time sabbatical, paid)

· Vice President Welfare & Community (full time sabbatical, paid)

· Brackenhurst Campus Liaison Officer (part time, unpaid)

· City Campus Liaison Officer (part time, unpaid)

· Clifton Campus Liaison Officer (part time , unpaid)
3.2 Executive positions make up one half of the Student Directorate

3.3 The rules and regulations governing the Executive Elections are based on the rules and regulations in Part 8, Section 2 p. 2.1-2.46 of this document
3.4 The Executive Team will serve for a period of one calendar year from July 1st until June 30th the next calendar year
3.5 To stand for an executive position the individual must be a fully enrolled student at Nottingham Trent University at the time of nomination. An incumbent Executive Officer can seek re-election only once as stipulated by the Education Act 1994. 

3.6 NUS Delegate positions will be elected through a cross campus ballot using the Single Transferable Vote (STV) system in the first term of the academic year. The number of positions available is decided by the National Union of Students using a formula based on how many students study at the institution. 

3.7 If a position becomes vacant a by-election will take place within a three month period.

Section Four: Student Officer Elections
4.1 Student officers are unpaid voluntary roles which do not fall under the role of the Executive team 

4.2 The Student Officer team makes up the second half of the Student Directorate. The roles are:

· BME Officer (Black and Minority Ethnic)

· Disabled Students’ Officer

· International Students’ Officer

· LGBT Students’ Officer

· Mature Students Officer

· Postgraduate Students Officer

· Student Parents’ Officer

· Women’s Officer

4.3 Student officer positions will be elected through a cross campus ballot using the Alternative Vote (AV) system in the second term of the academic year. 

4.4 The rules and regulations governing the Student Officer Elections will be agreed by the returning officer at least two weeks before the opening of nominations. The returning officer for all elections shall be a person nominated from the National Union of Students.

4.5 The Student Officers will serve for a period of one calendar year from the 16th July to 15th July after election.

4.6 To stand for a Student Officer position the individual must be a fully enrolled student at Nottingham Trent University at the time of nomination and throughout their term in office.

4.7 If a position becomes vacant a by-election will take place within a three month period.

PART TEN: JOB DESCRIPTIONS FOR THE EXECUTIVE TEAM AND STUDENT OFFICER TEAM
1.1 President:

1.4.1 Will act as a line manager for the other members of the Executive Team.

1.4.2 Will be responsible for directing organisational governance reviews.

1.4.3 Will be responsible for liaising with relevant University staff e.g. The Senior
 Management Team.

1.4.4 Will be responsible for liaising with other Students Unions.

1.4.5 Will be responsible for liaising with the Senior Management Team of the Union.

1.4.6 Will attend and chair Executive Team meetings.

1.4.7 Will have the casting vote at meetings / committees where necessary.

1.4.8 Will be responsible for supporting and chairing meetings of the Student Directorate. 
1.4.9 Will direct organisational strategy.

1.4.10 Will chair meetings of the Board of Trustees.

1.4.11 Will be the lead Executive Officer for all NTSU Elections

1.4.12 Will chair Union General Meetings and the Annual General Meeting

1.4.13 Will Co-ordinate Going out and Talking (GOAT’ing) amongst the Executive Team.

1.4.14 Will be the figurehead of the Students’ Union and act as the main representative for public relations.  

1.5 Vice President Education & Representation:

1.5.1 Will work jointly with the Vice President Welfare and Community on equal opportunity and diversity initiatives.
1.5.2 Will be responsible for being the main contact within the Union for the following sections of the student demographic:

1.5.2.1 Black Students
1.5.2.2 International Students
1.5.2.3 Mature Students
1.5.2.4 Post-Graduate Students

1.5.3 Will attend meetings of the Academic Standards and Quality Committee

1.5.4 Will coordinate the work of Course Representatives and School Representatives and will chair meetings of the School Reps Committee

1.5.6 Will act as the main contact for School Representatives to provide advice and support

1.5.7 Will actively campaign to get under-represented groups involved in the Union and the University.
1.6 Vice President Activities


1.6.1 Will be the lead role and figurehead of student societies


1.6.2 Will be the lead role and figurehead of Raise And Give (RAG) at the Union.

1.6.3 Will be the lead role and figurehead for Students’ Union volunteering at the Union.

1.6.4 Will provide strategic direction for societies and to insure they are included in the decision making processes of the Union

1.6.5 Will provide strategic direction for Raise and Give and to insure they are included in the decision making processes of the Union

1.6.6 Will provide strategic direction for volunteering within the Students’ Union and to actively promote volunteering to the members.

1.6.7 Will chair the Societies House Exec and Societies Committee meetings

1.7 Vice President Sports:

1.7.1 Will be responsible for liaison with the Universities Sports and Lifestyle Department.

1.7.2 Will be the lead role and figurehead of student sport 

1.7.3 Will provide strategic direction to the continual improvement and quality of the sports teams that are run by the Union.


1.7.4 Will chair the Sports Exec meetings and Sports Committee meetings

1.8 Vice President Services & Communication
1.8.1 Will be responsible for providing strategic direction to the Bars of the Students’ Union

1.8.2 Will be responsible for providing direction and input into the entertainments the Students’ Union provides for its members

1.8.3 Will be responsible for providing direction and input into the events and services provided for members during Welcome Week and Re-Freshers Week

1.8.4 Will be responsible for providing strategic direction to retail outlets run by the Students’ Union

1.8.5 Will be responsible for liaising with Stride, the Student Advice Centre and Trent Media and also giving strategic direction to these areas of Union operation.

1.8.6 Will have a lead role in communicating to students about the activities of the Union in all areas of its operation, especially reporting to members on any successes the Union has earned for its members.

1.9 Vice President Welfare and Community
1.9.1 Will work jointly with the Vice President Education and Representation on equal opportunity and diversity initiatives

1.9.2 Will be responsible for being the main contact within the Union for the following student officers:
1.9.2.1 Disabled Students’ Officer

1.9.2.2 LGBT Students’ Officer
1.9.2.3 Student Parents’ Officer

1.9.2.4 Women Students’ Officer

1.9.3 Will be the lead contact from the Union on housing matters and will work with the University’s accommodation department on any issues that may arise.

1.9.4 Will run campaigns and events focused on health and wellbeing

1.9.5 Will run campaigns and events focused on student safety and will be the lead contact with the University and wider community on all issues relating to the safety of students at the University.

1.9.6 Will be the lead role on building relations with the wider community. Along with the President, they will provide joint strategic direction on building relations with the public.  

1.9.7 Will act as the lead role and provide strategic direction on environmental issues, projects and campaigns within the Union

1.9.8 Will be the main contact for Hall representatives and will chair the Hall Reps Committee. 

1.10 Brackenhurst Liaison Officer (Part Time):
1.10.1 Will be responsible for directing work in relation to the Brackenhurst Campus.

1.10.2 Will be responsible for communication to and from the Brackenhurst Campus.

1.10.3 Will be responsible for making strategic decisions in relation to the operation of the Brackenhurst Committee.
1.10.4 Will be responsible for the operation of the Brackenhurst Committee.
1.11 City Liaison Officer (Part Time):
1.11.1 Will be responsible for directing work in relation to the City Campus.
1.11.2 Will be responsible for communication to and from the City Campus.
1.11.2 Will be responsible for making strategic decisions in relation to the operation of the City Committee.
1.11.2 Will be responsible for the operation of the City Committee.

1.12 Clifton Liaison Officer (Part Time):
1.12.1 Will be responsible for directing work in relation to the Clifton Campus
1.12.2 Will be responsible for communication to and from the Clifton Campus
1.12.3 Will be responsible for making strategic decisions in relation to the operation of the Clifton Committee
1.12.4 Will be responsible for the operation of the Clifton Committee
APPENDIX THREE: JOB DESCRIPTIONS FOR THE STUDENT OFFICER TEAM

Student officer joint responsibilities
2.1Work during Welcome Week to ensure there are events that cater for their specific portfolios

2.2Student officers are required to attend any internal training or any NUS training as required. Similarly, any NUS conferences that are appropriate should be attended too. 

2.3Attendance at UGMs and other general meetings is mandatory

2.4Chair respective assemblies

2.5Seek out student opinion and voice them at relevant meetings

2.6Update and maintain their section on the Students’ Union website

2.7 Actively promote any democratic event to their respective portfolio

2.8 BME Officer


2.8.1 Represent students from Minority Ethnic backgrounds
2.8.2 Work with the Vice President Education & Representation on issues uniquely facing BME students

2.8.3 Organise a Black History Month event and awareness campaign with the Vice President Welfare & Community

2.8.4 Work with the President to identify areas of Union activity or policy that could be implemented to improve the experience of B.M.E students.

2.9 Disabled Students’ Officer


2.2.1 Represent students that class themselves as having a disability


2.2.2 Run awareness campaigns on issues affecting students with disabilities

2.2.3 Work with the President to identify areas of Union activity or policy that could be implemented to improve the experience of Disabled students.

2.9.4 Work with Union affiliated organisations to identify areas where access for students with disabilities can be improved to enhance their overall experience of being at University

2.10 International Students’ Officer


2.10.1 Represent students who come from the EU and non-EU countries

2.10.2 Ensure there are adequate avenues of support for International students through working with the Student Advice Centre

2.10.3 Work to create a strong presence in the NTU International Student Network

2.10.4 Work with the VP Services and Communication to run specific events for International students

2.10.5 Work with the President to identify areas of Union activity or policy that could be implemented to improve the experience of International students.

2.11 LGBT Students’ Officer

2.11.1 Represent students that identify as Lesbian, Gay, Bisexual or Transgender

2.11.2 Build and establish relations between the Students’ Union and LGBT organisations

2.11.3 Campaign on issues affecting LGBT students

2.11.4 Organise events for LGBT students with the Vice President Services and Communication including having a presence at Nottingham Pride.

2.11.5 Work with the President to identify areas of Union activity or policy that could be implemented to improve the experience of LGBT students.

2.12 Mature Students’ Officer

2.12.1 Represent students that are over the age of 21 and who are studying at the University

2.12.2 Run and organise events for mature students to network which will benefit their experiences of studying at the institution

2.12.3 Campaign on educational issues specifically affecting Mature Students

2.12.4 Work with the President to identify areas of Union activity or policy that could be implemented to improve the experience of Mature Students.
2.13 Postgraduate Students’ officer

2.13.1 Represent students who are studying at a postgraduate level of study; research and taught students.

2.13.2 Build and establish relations between the Students’ Union and postgraduate students

2.13.3 Ensure there are adequate avenues of support for Postgraduate students through working with the Student Advice Centre


2.14 Student Parents’ Officer



2.14.1 Represent students who are parents studying at the institution

2.14.2 Ensure that the University is providing adequate childcare facilities for students who need the facilities

2.14.3 Work with the President to identify areas of Union activity or policy that could be implemented to improve the experience of Student Parents

2.14.4 Run networking events for student parents to meet and share experiences


2.15 Women’s Officer



2.15.1 Represent students who self-define as a woman



2.15.2 Run campaigns around issues affecting Women students

2.15.3 Work with the President to identify areas of Union activity or policy that could be implemented to improve the experience of Women students

2.15.4 Ensure there are adequate avenues of support for Women students through working with the Student Advice Centre

Trustee Board


(Ratifies Big Ideas, UGM decisions and Referenda outcomes). Primacy in all governing matters.





Trustee Board


(Ratifies Big Ideas, UGM decisions and Referenda outcomes). Primacy in all governing matters.





Campus Committees


(Big Ideas Submitted here)





UGM


Ratifies Big Ideas, votes on Exec Ideas and can make changes to governing documents.





Executive Team


(Submit policy proposals to UGM)





Student Directorate


(Big Ideas voted on here)








Online Submission


(Big Ideas submitted here)








Assemblies


(Big Ideas submitted here)





Referendum �(Called upon by members, Sabbatical officers or Trustee Board. Decisions can override Student Directorate and UGMs and always go to cross campus ballot.)








